BOURNEMOUTH UNIVERSITY		

University Research Ethics Committee		Confirmed 



[bookmark: _GoBack]Minutes of a meeting held on Wednesday 24th July 2019, 13:00, F112, Fusion Building, Talbot Campus

Present: Mr John Stevens (Chair) (JS); Ms Sarah Bell (Secretary) (SB); Mr Don Gobbett (DG); Ms Natalie Stewart (NS); Mr Paul Lynch (PL); Dr Chris Chapleo (CC) Professor Katherine Appleton (KA); Dr Andy Mercer (AM); Dr Angela Turner-Wilson (ATW); Dr Tanya Le Roux (TLR); (SF); Prof Sam Porter (SP) and Suzy Wignall (SW).

Apologies: Dr Martin Hind; Dr Ian Jones; Dr Shelley Thompson; Prof Zulifqar Khan; Dr Liam Wignall; Dr Shamal Faily; Prof Jonathan Parker and Dr Jamie Matthews


	1
	Welcome and Apologies

	
	

	
	The Chair welcomed members to the meeting and apologies were noted

	
	

	2



3
	Conflicts of Interest

No conflicts of interest were noted.	

Minutes of the Meeting of Wednesday  1 May 2019              	UREC-1819-7-002

	
	

	3.1

	It was agreed the minutes were a true and accurate account of the last meeting.

	
	

	3.2

3.2.1




3.2.2








3.3.3


3.3.4













3.3.5
	Updates/Actions from previous minutes

SB updated the Committee on the need to canvas the Faculty of Media & Communication for Social Sciences & Humanities Research Ethics Panel members. This will be done via the Deputy Dean for Research & Professional Practice. KA suggested that open call for volunteers would be beneficial, through the DDRPP who would have final say in the decision.

At the last meeting the Committee was presented with a suggested plan for panel members and the RDS Governance Advisors to create an audit team that would monitor research projects. It has been decided to undertake monitoring in line with how clinical research projects are audited which is by the Governance Advisors using a proforma. 

SB updated the Committee on a planned desk based audit of the Online Ethics Checklist admin system to assess the activity with student projects. Highlights will be reported to and discussed at subsequent committee meetings.

Based on discussion at the May UREC meeting, Legal Services are creating a Prize Draw Terms & Conditions document for UG/PGT projects.

It was highlighted that training opportunities need to be provided to researchers and colleagues, and UREC should take the lead on this. At the last committee a list of potential training areas/courses was provided, and the Committee agreed that they should be delivered by Academics/staff that have the relevant expertise and experience. Research Ethics Panel members have likewise been approached to support and will be offered training themselves. SB reminded members of the proposed workshops and the Committee felt that the training surrounding researching with human participants required further refining. 

In discussing the appropriate areas the Committee agreed that the workshops should be designed for all faculties (e.g. mental capacity is not just relevant to Health & Social Sciences). It was agreed that the best way forward following discussion was for the two Panel Chairs and Governance Advisors to meet to identify the most suitable individuals to deliver the training. DG likewise suggested the use of training videos for e-learning.

SB highlighted that with the planned Online Ethics Checklist upgrade, supervisors will now have sight of the re-submitted student checklist once they respond to the feedback/recommendations by made the Ethics Programme Team as part of the review process.

	
	

	4
	Research Ethics Panel Reports

	
	

	4.1
	Science, Technology & Health Research Ethics Panel Term Report   UREC-1819-7-003

	
4.1.1



	
The Chair reported that Panel business was going well but highlighted some issues with member attendance which is being dealt with. 

At the last meeting it was stated that the Panels were looking into adopting the NHS Research Ethics Committee style of reviewing applications (lead reviewer and secondary reviewer on each application), however after discussion the STH REP have decided to not adopt this process.


	4.2
	Social Sciences & Humanities Research Ethics Panel Term Report   UREC-1819-7-004

	
4.2.1


	
On behalf of the Chair who was unable to attend, SB likewise reported attendance issues and highlighted that the SSH REP would be trialling the NHS REC style of review until December.

	

	5
	Items for Discussions


	5.1

5.1.1


5.2

5.2.1




5.2.2


5.3

5.3.1



	 Research Ethics Code of Practice (RECP) Update Part 1                         UREC-1819-7-005

Minor revisions had been made which the Committee endorsed.


RECP Update Part 2 – Appendix A, Research	

SB highlighted the need for specified retention period text to be removed from the Code of Practice in order to get rid of inconsistencies in Participant Information Sheets – on many occasions the retention period is picked out from the RECP rather than the researcher reflecting on how long they actually need to keep the data.

Within the appendix, distinction will be made with regard to personal data vs research data, with reference to using data repositories. 

Participant Information Sheet Amendments                                               UREC-1819-7-006

Following the May Committee meeting and concerns raised by Panel members with regard to the participant withdrawal text within the sheet, an amended PI Sheet was presented to the Committee.

The section regarding a Participant’s decision to take part in the activity has been split up so that is the information is clearer with regard to what happens to data following participant withdrawal.

There were a few editorial suggestions to the sheet as follows: 
· The Committee felt that the new information provided under the heading If I change my mind, what happens to my information was repetitious when considering the text within the section How will my information be managed?;
· Under the section Retention of research data within Statement 1, it was highlighted that the word ‘information’ appears twice when not required;
· The Committee felt that the number of options presented on the sheet may confuse researchers so it was agreed that separate versions would be created for UG, PGT etc. SB likewise highlighted that more versions will be created, for example where the study doesn’t collect personal data, for parents, or where it is online survey based.
	
	The Committee queried whether individuals would know what ‘personal information’ is. SB confirmed that there are help guides available within the checklist system that define the term but guidance will be created for reviewers and researchers.




	
5.4

5.4.1









5.5


5.5.1

	 
  UREC/Panel Terms of Reference	                                                      UREC-1819-7-007

The UREC/Panel Terms of Reference were presented to members and have been changed as      follows:-  
· to reflect the correct terminology (ethics approval);
· RKEO changed to RDS; 
· the recruitment process for the Panel Chairs and Deputy Chairs changed to reflect actuality;
· removal of a specific number of academic representatives, and 
· membership amended to include the Chairs and Deputy Chairs (Panel);
· removal of reference to UREC with regard to dissemination of Panel minutes.


Clinical Governance Report  	                                                                   UREC-1819-7-008                                                  

	One error with regard to the number of monitoring visits was noted, but otherwise the report was accepted by the Committee.




	
	

	6
	Matters raised by UREC Members

	
6.1 
	
No matters were raised.

	
7
	
Any other Business

	
7.1

	
As this was the last meeting for KA, she was thanked for her time and dedication to the Committee.


	
8
	
Date of Next Meeting	

	
	


	2 October 2019
 
1
